Computer Services Aide

SUMMARY:

Works delivering and picking-up computers around campus, setting up computers, performing some basic office duties.

DUTIES AND RESPONSIBLITIES:

1. Picking-up and dropping-off computers around campus.

2. Setting up computers.

3. Inventorying.

4. General office duties.

5. Other job-related duties as assigned.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Knowledge of computer software, hardware, and their installation.

